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EXAM AND ASSIGNMENT MANAGEMENT 
Learning System 

This guide contains the following:   
 How to Create a New Exam 
 How to Manage the Assignment 
 How to View the Assignment Results 

How to Create a New Exam 

 
 
 

 
 
 

 
 

 

• Click the Assignments tab on the left side of 
your screen.  

• Click the green New Exam Template button to 
create a new exam. 

Select a question bank from the list and then 
click Next.  
The question bank you select determines the 
questions available to you for your exam. 

• Log in to the Faculty portal with your 
instructor/administrator account and then 
click Products on the left side of your screen.  

• Click MANAGE PRODUCTS and locate Learning 
System RN/PN 3.0 in the list. Click the 

associated Plus  icon to open your options. 
• Click the Dynamic Quizzes  icon to open 

Learning System RN/PN 3.0. 

Select Faculty Dashboard and then click 
CONTINUE. 
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• All questions display to the right. To see 
questions associated to a particular subject, in 
the subject list on the left, click the subject. 

• Click the Magnifying Glass  icon to display 
additional information about a question, 
including answer options, the correct answer, 
and rationales. 

• Click the Trash Bin  icon to remove 
unwanted questions.  

• Use the Add Questions button to preview 
additional questions for a given category and 
add them to the exam. Click the question’s 
Add button to add the question to the 
template.  

• When you are finished previewing, removing, 
or adding questions, click Send Exam with 
Template. 

• Review the list of subjects and select all 
subjects or specific content areas to cover on 
this exam. The system automatically selects 
questions based on your subject and question 
order selections.  
Note that you have the option to Select All 
Subjects. 

• Click Next to proceed. 

 Enter a name for the new exam template. 
This is visible only to you.  

 Enter the number of questions to include in 
the quiz.  

 Select how the questions are sorted, either by 
user rating (Rating) or randomly (Random).  

 Select one of the following: 
○ All Questions – All questions in the quiz bank 

are available and can be selected. 
○ Unanswered Questions Only – Previously sent 

questions are not available. 
Click Next. 
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• Test Mode (Timed) – Create a timed exam, where students are able to review answers and explanations 
after they have completed the exam.  
o Seconds per Question – Designate the total amount of time students will have to complete the exam. 

This total time is calculated as the number of Seconds per Question, multiplied by the number of 
questions in the exam. Students can choose how to divide the total allotted time among the questions. 

o Disable Pausing – Select the check box to disable a student’s ability to pause an exam and complete it at 
a later time. The timer will continue to run even if the student closes the assignment. 

• Study Review Mode – Create an untimed exam, where students are able to review answers and explanations 
while they are taking the exam.  

 Send Exam Date/Time – Select one of the following to schedule a time to send your exam.  
• Send Now – Send the exam immediately. 
• Send Later – Specify a date and time when the exam will be sent.  

 End Exam Date/Time – Select one of the following to designate how long an exam is available to recipients.  
• No End Date – Do not set a time limit on the exam’s availability to students. 
• Set End Date – Enter a date and time when the exam will no longer be available to exam recipients. 

After entering all your assignment settings, click Next.  
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How to Manage the Assignment 
After sending to recipients, exams can be managed. 

 
 
 
  

Use the Assignment Review screen to review the 
exam questions and recipients before sending 
the exam.  

When you have finished your review, click Send 
Assignment to send an email containing a link to 
the assignment to your students.  

When logged in, your students will also be able 
to see the exam on their Dashboard page on the 
Assignments tab. 

Select students to receive the exam.  
• Students tab – Select students individually 

from the list. 
• Classes tab – Select students as a group 

(class). 
Your selections display on the right in the 
Selected Recipients section. 

When you are finished selecting students, click 
Review Assignment to proceed. 

After you send an exam, it appears on the 
Assignments tab in the Current Assignments 
section. 

To manage an assignment, click the assignment 
name. 
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How to View the Assignment Results 

 
 

 

 

 

 

Go back to the top 

All students who received the exam are listed. 
You can see when each student completed the 
assignment, the date it was submitted, and their 
score.  
• Click Download CSV to download the data to a 

spreadsheet. 
• To review an individual’s overall performance, 

click the associated See More button. 

The Exam Report page provides an individual’s 
performance summary for the selected exam.  
• To view a student’s performance for every 

assignment, click All Exams. 
• To view a student’s responses to the selected 

exam’s questions, click Review Responses. 

• When reviewing student answers, use the 
Back and Next buttons to navigate through 
the student’s exam  

• To return to the individual’s performance 
summary, click View Report. 

On the Assignment screen, you can view the 
performance stats on each question, delete the 
assignment, or send exam recipients a message. 
• Click See question to view the full question, 

the answer, and rationale. 
• Click Message Recipients to send an e-mail 

message or reminder to all assignment 
recipients or only those who have not yet 
completed the assignment.  

• Click Individual Performance to view results 
for individual students. 
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